Authorization to Release WIC Information — Guide for Use

The Authorization to Release WIC Information form for health care providers is available in MI-WIC and
online at Michigan.gov/WIC. The purpose of this form is for Local Agency Clinic staff to obtain client
consent to release information from the WIC client record to health care providers.

The client or authorized person (AP) can complete one form for the entire family. Once the form is
completed, a completed copy must be scanned into the client’s account in MI-WIC, it can then be
printed and sent to the medical provider as needed. To ensure confidentiality of client information, a
secure method (i.e., fax or encrypted email) must be used. Due to the COVID-19 pandemic, the form
can be completed and signed by WIC staff indicating that the form has been read to the client or AP by
staff and understood and consented to by the client or AP.

To access the form at Michigan.gov/WIC, select the WIC & COVID-19 link.
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Then, scroll down to the For WIC Staff section, and select the link to the Authorization to Release WIC
Information form.



To access the form in MI-WIC, go to Print Documents under the Certification tab or select Print Docs
directly from the Guided Script.
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Next, select Authorization to Release WIC Information from the Print Documents list, and preview or
print the document.
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Once the document has been printed, it must be completed and then scanned back into MI-WIC to be
saved.



Staff should go to the Scan or Scan — New screen in MI-WIC and select “Authorization to Release WIC

Information” as the Document Type. They can then either scan the document or upload it from their
computer.
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If you have questions about this form or its use, please contact Amy Thompson at
ThompsonAl3@michigan.gov.
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